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PART C - INFORMATION FOR APPLICANTS 

All those organisations (including informal groups) who intend to submit a project proposal in order to receive 
financial support from the EU under the Erasmus+ Programme are invited to read carefully this section which is 

drafted in accordance with the provisions of the Title VI of the Financial Regulation26 applicable to the general 
budget of the European Union (hereafter defined "EU Financial Regulation") and with its rules of application.  

 
Individuals are not entitled to submit project proposals in the framework of the Erasmus+ Programme, except for 

individuals applying on behalf of a group of young people active in youth work but not necessarily in the context 
of a youth organisation (hereafter defined "informal group of young people").  

 

WHAT TO DO IN ORDER TO SUBMIT AN ERASMUS+ PROJECT? 

To submit an Erasmus+ project, applicants must follow the four steps described below: 
 

§ register in the Participant Portal; 
§ check the compliance with the Programme criteria; 

§ check the financial conditions; 
§ fill in and submit the application form. 

STEP 1: REGISTER IN THE PARTICIPANT PORTAL 

All organisations who intend to participate in the Erasmus+ Programme must register and provide their basic 
legal and financial data in the Unique Registration Facility (URF) of the European Commission's Participant Portal.  

 
To do so, the person representing an organisation (or an informal group of young people) must follow the 

following steps: 
 

§ Get a login and password for secure access to URF: register in the European Commission Authentication 
Service (ECAS) available at https://webgate.ec.europa.eu/cas/eim/external/register.cgi. A user manual 

explaining all necessary steps is available at http://eeas.europa.eu/media/subscribe/ecas-user-manual.pdf; 
 

§ Access the Participant Portal and register the organisation or group of young people. The detailed process 
and needed information is available at  

http://ec.europa.eu/research/participants/portal/ShowDoc/Participant+Portal/portal_content/help/URF_USER
_MANUAL.pdf. 

PROOF OF LEGAL STATUS AND FINANCIAL CAPACITY 

At the time of the registration, organisations must also upload the following documents in the Participant Portal: 

 
§ the Legal Entity form (this form can be downloaded from the European Commission’s website at: 

http://ec.europa.eu/budget/contracts_grants/info_contracts/legal_entities/legal_entities_en.cfm); 
 

§ the Financial Identification form. Please fill in the form relating to the country in which the bank is located, 
even if the applicant organisation is officially registered in another country (this form can be downloaded at: 

http://ec.europa.eu/budget/contracts_grants/info_contracts/financial_id/financial_id_en.cfm). 
 

For grants exceeding 60 000 EUR, applicants may need to upload specific documents to give proof of their 

financial capacity. For more details, see the section "Selection Criteria" below.   

PERSONAL IDENTIFICATION CODE (PIC) 

Once the registration in the Participant Portal is completed, the organisation/group will obtain a nine-digit PIC 

number. The PIC is a unique identifier which enables the organisation/group to take advantage of some features  
 

                                                 
26 The EU Financial Regulation can be found at:  
http://eur-lex.europa.eu/LexUriServ/LexUriServ.do?uri=OJ:L:2012:298:0001:0096:EN:PDF  
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of the electronic application forms and will serve as a reference for the National or Executive Agency in any 

further correspondence with the applicant/beneficiary. 

STEP 2: CHECK THE COMPLIANCE WITH THE PROGRAMME CRITERIA  

When developing their project and before applying for EU support, participating organisations must verify that the 
project respects the following criteria: eligibility, exclusion, selection and award. 

ELIGIBILITY CRITERIA 

The eligibility criteria mainly relate to the type of project and activities (including, where relevant, duration, 
participating organisations, etc.), the target group (e.g. status and number of participants involved) and the 

conditions for submitting a grant request for such a project (e.g. deadlines for submission, completeness of the 

application form, etc.).  
 

To be eligible, the project must meet all the eligibility criteria relating to the Action under which the proposal is 
submitted. If the project does not meet these criteria at application stage, it will be rejected without being further 

evaluated. As an exception, in case of mobility activities and JMD Scholarships supported under Key Action 1 or 
Key Action 2, some eligibility criteria (e.g. duration, profile of participants, etc.) may be verified during the stage 

of project implementation or at final report stage; if these criteria are not fulfilled, the participants or the activity 
may be considered ineligible with a consequent reduction of the EU grant initially awarded to the project.   

 
The specific eligibility criteria applying to each of the Actions implemented through the Erasmus+ Programme 

Guide are described in Part B of the Guide.  

EXCLUSION CRITERIA 

In accordance with articles 106 and 107 of the EU Financial Regulation, applicants will be excluded from 
participating in the Erasmus+ Programme if they are in any of the following situations: 

 
§ they are bankrupt or being wound up, are having their affairs administered by the courts, have entered into 

an arrangement with creditors, have suspended business activities, are the subject of proceedings 
concerning those matters, or are in any analogous situation arising from a similar procedure provided for in 

national legislation or regulations; 
§ they or persons having powers of representation, decision-making or control over them have been convicted 

of an offence concerning their professional conduct by a judgment of a competent authority of a Member 
State which has the force of res judicata; 

§ they have been guilty of grave professional misconduct proven by any means which the contracting National 

or Executive Agency can justify including by decisions of the EIB and international organisations; 
§ they are not in compliance with their obligations relating to the payment of social security contributions or 

the payment of taxes in accordance with the legal provisions of the country in which they are established or 
with those of the country of the contracting National or Executive Agency or those of the country where the 

contract is to be performed; 
§ they or persons having powers of representation, decision-making or control over them have been the 

subject of a judgment which has the force of res judicata for fraud, corruption, involvement in a criminal 
organisation, money laundering or any other illegal activity, where such illegal activity is detrimental to the 

EU's financial interests; 
§ they are subject to an administrative penalty referred to in Article 109(1) of the Financial Regulation. 

 
Applicants will not be granted financial assistance if, on the date of the grant award procedure, they: 

 
§ are subject to a conflict of interests; 

§ are guilty of misrepresenting the information required by the contracting National or Executive Agency as a 
condition of participation in the grant award procedure or fail to supply that information; 

§ find themselves in one of the situations described above. 
 

These exclusion criteria apply to applicants under all Actions of the Erasmus+ Programme. To comply with these 

provisions, applicants for an EU grant exceeding 60 000 EUR must provide a declaration on their honour certifying 
that they are not in any of the situations referred to in Articles 106(1) and 107 of the Financial Regulation. This 

declaration on honour constitutes a specific section or an annex of the application form. 
 

In case of proposals submitted on behalf of a consortium of partners, the criteria described above apply to all 
participating organisations involved in the project.  


